Norwell Public Library
64 South Street
Norwell MA 02061
PHONE:781-659-2015   FAX: 781-659-6755
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Program Agreement

I/we agree to present a program entitled _________________________________ at the Norwell Public Library on  __________________________________ (day, date) at _____________________________________ am/pm at the cost of $ _____________________. 
Please provide a brief description of the program, if you have a brochure or publicity materials please attach. 
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Additional requirements (special setup, equipment, etc.)
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Occasionally photos are used for the library’s website.  Do you agree to allow this?
Performer/Speaker’s signature ______________________________________ date _________________
Performer/Speaker’s Name (print) _________________________________________________________
Address ______________________________________________________________________________
Phone ____________________________ Website/email ______________________________________
If the library needs to cancel or postpone a program due to inclement weather conditions we will reschedule if the speaker is available without penalty or fees to the library.  If the performer is unable to meet their commitment we ask that you contact the library at least 24 hours in advance.  Deposit fee will be returned to the library. 
Please fill out the attached W-9 form.
Include a certificate of Insurance indicating that you have adequate coverage in case of accident or injury during the performance or event at the Norwell Public Library.
Library Director’s signature _________________________________________ date _________________
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